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Subject: Request for Extension of Course Completion Certificate

Dear Mohammed Labeeb Beerankunju

I hope this message finds you well. | am writing to request an extension for the
issuance of my Course Completion Certificate for } which was originally scheduled to
be issued on [Original Issuance Date].

Due to [briefly explain your reason, e.g., unforeseen personal circumstances,
health issues, etc.], | have been unable to complete the necessary requirements
within the stipulated time. | am requesting an extension until o fulfill all the
requirements and ensure that the certificate reflects my successful completion of the
course.

| am committed to completing the course with the highest standards and appreciate
your understanding and support in this matter. Please let me know if any additional
information or documentation is required.

Thank you for considering my request. | look forward to your positive response.
Sincerely,



